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STATE OF RHODE ISLAND

DEPARTMENT OF ENVIRONMENTAL MANAGEMENT
OFFICE OF CUSTOMER & TECHNICAL ASSISTANCE

	235 Promenade Street

Providence, Rhode Island 02908-5767

Tel: (401) 222-4700  Fax:  (401) 222-3810         


REQUEST TO INSPECT AND/OR COPY PUBLIC RECORDS

under the Access to Public Records Act, R.I.Gen. Laws §§ 38-2-1 et seq.
	CONTACT INFORMATION (Optional)

NAME: 
	OFFICIAL USE ONLY

RIDEM Contact:______________ 
Inspection Only:______________
Yes FORMCHECKBOX 
  

 No FORMCHECKBOX 

No. of Copies: _______________
No. of Large Copies:__________

Cash  FORMCHECKBOX 
 

Check  FORMCHECKBOX 

Received: $__________________
Fee Received by: _____________
Date: _______________________

	ADDRESS:
	

	Telephone Number:
	              Fax:
	

	EMAIL:
	
	

	PLEASE IDENTIFY RECORDS REQUESTED BY TYPE, NAME AND SITE ADDRESS.  Please be as specific as possible and attach a list if necessary:


	

	
	

	
	

	
	

	
	

	
	


IS THE SUBJECT MATTER OF THIS REQUEST CURRENTLY IN LITIGATION?





YES       FORMCHECKBOX 
  
NO    FORMCHECKBOX 



FORMAT REQUESTED: 

PAPER  FORMCHECKBOX 

ELECTRONIC  FORMCHECKBOX 
 
FAX  FORMCHECKBOX 

(Please note that some files may only be available in a particular format) 
By making records available for review and/or copying, the Department does not waive any rights that it may have, or may assert, regarding their admissibility or the use of their contents in any pending or future proceeding pursuant to rules of discovery or evidence as may be applicable in such proceeding.

STATEMENT OF FEE FOR RETRIEVAL AND/OR COPYING:

The cost per copied page of written public documents will be $.15 for documents that may be copied on common business or legal size paper. You may elect to obtain public records in any and all media in which we are capable of providing them. The Access to Public Records Act permits a charge for search and retrieval of documents not to exceed fifteen ($15.00) per hour, with no charge for the first hour. For purposes of calculating search and retrieval time, multiple requests received from the same person or entity within a thirty (30) day period shall be considered as one request. In addition, the entity accessing public records  shall be assessed additional fees if the Department is assessed a retrieval fee in order to retrieve records from storage, is required to redact records, and/or the actual cost of delivery if delivery is requested. If your request requires a charge to be assessed, the Department upon request will provide you with an estimate. Upon a request, the Department will provide a detailed itemization of the costs charged for search and retrieval.   Copies on paper larger than 8.5” x 14” or made available on media different than that on which the information is stored, will be charged at the actual production and/or reproduction cost.

	SIGNATURE:
	
	DATE:
	


(Optional)
Revised August 2012

