
May 8, 2020 

To: Foundry / ALCO Tenants 

RE: Re-opening RI and what to expect on Campus 

 

We are all in a once in a 100 year situation which has posed challenges previously never envisioned. We 

are encouraged by the ingenuity and attention to detail that we have seen from so many during this 

time and will be doing our best to assist as our economy, buildings and campus re-open for use.  

During the past months we have been diligently working to keep up with preventative maintenance 

items as well as repairs and ongoing projects to maintain and improve the campus. We have also 

rededicated cleaning efforts in common areas to include door handles, elevator buttons, common toilet 

room counters and faucets, as well as posting informational signage regarding social distancing and face 

coverings.  

Our hope is that everyone continues to be diligent to follow the guidelines, slow the spread, and keep 

everyone safe.  

Thank you for your trust in us as we navigate a new path to normal. If you have any questions please 

reach out to us through phone or email, while we are on campus our office will remain closed to visitors. 

Respectfully, 

The Foundry Management 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



What is The Foundry doing? 

Management & Maintenance 

• Our team is working both onsite and remotely, we have staggered staff to maintain continuity, 

our office will remain closed to in-person visits, please call or email. We will schedule certain 

meetings in person with PPE and social distancing at our discretion.  

Elevators 

• Please practice social distancing within elevator cars, limiting occupancy or waiting for an empty 

car, and in elevator lobbies waiting for the elevator to arrive.  

Cleaning 

• M-F our cleaning of suites and common areas includes all tasks we were doing pre-Covid-19, we 

have added the following: 

o A full time day porter will be cleaning common area touch points up to three times per 

day (to be adjusted to align with building occupancy) this includes building entry door 

handles, elevator buttons,  common toilet room door handles and counters. Within 

common toilet rooms we will have a sheet that cleaning staff will initial documenting 

the date and time of cleaning.   

o In the event that one of your employees tests positive for Covid – 19, we have a cleaning 

company which can be engaged with protocol, equipment, and solution to get your 

suite cleaned and operational again as quickly as possible.   

o If you would like certain cleaning tasks performed within your suite, or would like to 

request cleaning staff avoid certain areas of your suite, ie private offices, etc, please 

reach out to us to discuss. 

Following State Guidance 

• The State of Rhode Island has provided guidance on many aspects related to Covid-19, which 

they have included on reopeningri.com and which we have including some attachments to this 

correspondence and posted around the buildings.  

 

What The Foundry is not doing? 

• We will not be screening your employees, the State has determined this is the responsibility of 

the employer. (The screening occurring at the north entry of 235 Promenade Street are here 

because we have State agencies in the building and are not engaged by The Foundry, however 

their presence is all in an effort to ensure safety within the building.) 

• We are not reaching out to tenants to inquire of your staffs health, however if someone within 

your company does test positive for Covid – 19 please let us know so that we can be aware for 

contact tracing, common area cleaning, and for our cleaning companies safety, we will not 

disclose identity’s.  

 



 

 

(The following information is available on the State’s website, reopeningri.com, but we enclosed 

portions of it here for immediate reference.) 

COVID-19 business checklist 
Minimizing in-person interactions 

To work smart, ask yourself: 

• How can you eliminate most in-person tasks? 

• What can be done using videos or teleconferencing? 

• Can you sell your service or product online? 

• Can your product be delivered, picked up or left in a safe lockbox for pick up? 

• Can paperwork be emailed, mailed or dropped off somewhere to be processed? 

If your work cannot be done remotely: 

• Can you do emergency services only by appointment, drop off, etc.? 

• If someone must come into the business, can times be staggered to limit the number of 

people physically present at one time? 

• Can you schedule appointments to limit the number of people in your business? 

• Can it be done outside in small groups while keeping to social distancing and COVID-19 

safety guidelines? Can those groups be rotated around the clock? 

• Can you put 5-10 people in shifts around the clock to produce your product? 

How can you make essential on-site staff safer? 

• Did you close the lunchroom and stagger breaks outside? 

• Can you separate workers by six feet in each direction? 

• Can your employees/customers do their work/shop and be protected? What ways can 

you protect everyone? 

Health and safety guidelines 

Be creative in applying social distancing guidelines to keep both employees and 

customers safe. 

Ask yourself: 

• Have you limited the physical contact between your employees and customers as much 

as possible? 



• Can shoppers call before coming in to request an item that can be ready at the counter? 

• Do you have spacing set up for lines of customers? Inside and out? 

•  Do you have someone at the door to limit the number of people coming in and out of 

the store? 

• Do you have hand sanitizer or wipes available for use by your employees and 

customers? 

• Have you placed as much distance between your employees and customers as you can, 

especially at checkout? 

• How can you limit the contact between cashier and customer at checkout? 

• Do you take credit cards with limited touch abilities? 

• Are you wiping down doors, handles and surfaces on a very frequent basis? 

• Would gloves and/or masks make sense for very specific tasks? 

Screening information 

Here is recommended screening information regarding procedures for employees 

entering the workplace: 

Upon entering our workplace every day, all employees will complete a verbal health 

screening. You will be asked if you are experiencing any of the following symptoms: 

cough, fever of 100.4F, shortness of breath/difficulty breathing, chills, runny nose, stuffy 

nose, sore throat and diarrhea. You will also be asked if you have returned from 

international travel or travel on a cruise ship within the last 14 days; if you have traveled 

domestically (within the U.S.) on an airline within the last 14 days; and if you have had 

known exposure to someone with, or under investigation for, COVID-19. The questions 

in these screenings may change as the Centers for Disease Control and Prevention (CDC) 

and the Rhode Island Department of Health issue further guidance. It is important to 

note that no information will be recorded as part of this screening process. 

Based on your responses, you will either be allowed to enter the facility for the workday 

or instructed to leave the building and to call your supervisor for further instructions. 
 

 

 

 

 

 



 

 



 

 



 

 



 

 

 

 

 

 



 



 


